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TipaBusia moib30BaHHs WIKOJIBHOH OHOIHOTEKOH

1.006mue nosokeHUs ‘

1.1. Hacrostmue IlpaBuna cocraBieHbl Ha ocHoBaHuU «llomoxeHus o IIKOJIBHOH OHOIHOTEKE
I'ocynapctBeHHOTO OromKkeTHOr0  ° 001eo0pa3oBaTEIbHOIO YUPEKICHUSA cpenHei
001meo0pa3oBaTebHOM IKOIBD) .

1.2. IlpaBuina monp30BaHMS yciayramMu OHOTHMOTEKM — JOKYMEHT, IIO3BOJIAIOLIUHA OIpeNeanTh
MOPSZIOK  OpraHM3aiuy  OOCIIy»XKMBaHHS IONb30BaTeNiel, moctyna K ¢oHmaM OuOIHOTEKH H
B3aMMOOTHONIEHHH MOJIH30BATENS U pAOOTHUKOB OHOTHOTEKH. -

1.3.1IpaBo cBOGOIHOrO W OECIIATHOTO MOJIB30BAHUS YCIyraMu OHOMHOTEKH HUMEIOT ydalluecs U
coTpyaHuku 1mKoJbl. C yd4eToM BO3MOXXHOCTeH OMOTHOTEKM O0OCITY)XHBAIOTCS POAUTEIH
oOy4aromuxcs (MX 3aKOHHBIE ITPEICTABUTENH).

VYcnoBusi 1 BOSMOXKHOCTH OIpeesieT OHOIMoTeKa.

1.4.bubnuoTeka mperocTaBIsieT BO3MOXKHOCTb ITOTB30BaTHCS GOHIaMU HHYOPMAIIHOHHBIX PECYPCOB:
— KHWKHBIM QoHmoM (yueOHOM, MeToguuecKol, XyHOXKECTBEHHOH, Hay4YHO-IOIYJISIpHOH,
CIIPaBOYHOMN JTUTEpaTypoit);

— (OHIIOM HETEeUaTHBIX PECYpPCOB (KOMITAKT-IHCKAMH);

A Taxxe:

— CIIpaBOYHO-OMOIMOrpadh MIeCKUM anmapaToM (KaTaoraMu, KapTOTeKaMH);

— KOMIIBIOTepHBIMH 0a3aMu TaHHBIX;

— pecypcamu MHTepHeT;

1.5.bubnnoTexa oOCIy)KHUBAET MOTH30BATEIICH:

— Ha aboHeMeHTe (BblJaya KHUT Ha JIOM);

— B UATAJIBHOM 3aJie (paboTa ¢ MepUOAMYECKUMHE U3TaHUSIMHU, CIIPAaBOYHOM JTUTEPATypOi);

2. IIpaBa 1 00513aHHOCTH MOJIb30BaTeJ el OHOTHOTEKH

2.1. Ioan3o0BaTe/u GMOINOTEKH HMEIOT MPaBO:

2.1.1.I1osnyuate monHy!0 HHGOPMAIUIO O cocTaBe OuONIHOTEUHOTO (oHAa, HHPOPMALHOHHLIX
pecypcax U peIoCTaBIsIEMbIX OHOIHOTEKOM yCyrax.

2.1.2.ITomp30BaThCs CIIPAaBOYHO-IIOMCKOBEIM arapatoM OHOIHOTEKH.

2.1.3.Iloxy4aTh KOHCYIBTAIHOHHYIO TOMOIIH B TIOUCKE U BBIOOPE HCTOYHMKOB HH()OPMAIIHH.
2.1.4.IlonydaTs B mONBb30BaHHE Ha aOOHEMEHTE M YHUTAIBHOM 3alle Me€YaTHbIE M3IAHHS U IPyTHe
UCTOYHHUKH HH(POPMAITUH; IPOJIJTIEBATh CPOK IMOJH30BAHUS JOKYMEHTAMHU.

2.1.5.ITonygate TemaTH4eckue, daxkrorpaduyueckie, YTOUHSIOMNEe U OuOIHOrpadHuecKie CrpaBKu
Ha OCHOBe (oH1a OHOIHOTEKH. i
2.1.6.Ilomy4aTh KOHCYJBTAIHOHHYIO IMOMOINbL B paboTe ¢ HHpOpMAIMEdl Ha HETPagUIHMOHHEIX
HOCHUTEIISAX, IIPU IIOJIb30BAaHUH JIEKTPOHHBIM 000pYI0BAHHEM.

2.1.7.Y9acTBOBATH B KyJITYPHO-IOCYTOBBIX MEPOIIPUSITHUSIX, TPOBOAUMBIX OUOIMOTEKOM.
2.1.8.00pariarecs K TUPEKTOPY [UIS pa3pelieHus: KOHGIUKTHON CUTyalluy ¢ OUOIMOTEKOM.

2.2. ITob30BaTe Il OHOIHOTEKH 00SI3aHbI:




2.2.1.Cobmonars «IIpaBumna mosb30BaHusT OMOINOTEKON.

2.2.2.bepeXHO OTHOCUTHCS K MPOM3BEACHUSAM TeyaT (He BBIPHIBATH JIUCTHI, HE 3aru0aTh CTPAHUII,
HE JieNaTh B KHUrax MOJYEPKUBAHUM, TOMETOK, KOMUPOBAHUS), UHBIM JOKYMEHTaM Ha Pa3IUYHbIX
HOCHUTEIISIX, 000pyI0OBaHNIO, HHBEHTAPIO.

2.2.3.He mnapymarh HOpSAOK pAcCTaHOBKH JOKYMEHTOB B OTKPBITOM JOCTyle OUOINOTEKH,
PAacIoyIOKEHUs KapTOUYeK B KaTajorax M KapTOTeKax.

2.2.4Tlonp30BaTbcs  COPABOYHBIMH  HW3JIaHUSAMU  TOJBKO B TOMEIIEHUHM  OUOJIHMOTEKH.
2.2.5.Y0enuThCs NMpU MONTYYEHUH NEYaTHBIX U3AaHUN U UHBIX JJOKYMEHTOB OTCYTCTBUU JE(PEKTOB, a
nmpu HUX OOHApY)KeHHH TPOUH(POPMUPOBATh paboTHUKA OuOIMOTEKH. OTBETCTBEHHOCTH 32
oOHapy>KeHHbIE Ie(EKTHI B CIABAEMBIX JOKYMEHTaX HECEeT MOCIEeIHU MM0JIb30BaTEb.
2.2.6.PactiuchIBaThCA B YMTATEIBLCKOM (OPMYJISIPE 32 KaKIbIM MOJYYCHHBIM JOKYMEHT (Ha4WHAs C
14 ner).

2.2.7.Bo3Bpamiarb JTIOKYMEHTBI B O6ubanoTeKy B YCTaHOBJICHHBIE CPOKH.
2.2.8.3aMeHTh JOKYMEHThl OMOJMOTEKH B Cily4ae MX YTpaThl WJIM IOPYM PABHOLEHHBIMM JIHOO
KOMITEHCUPOBATh yIepO B pa3mepe, yctaHoBleHHOM «IIpaBunamu moab30BaHusl OMOIHMOTEKOMY.
2.2.9.I1o ucredeHnn cpoka 0OYUICHHSI HITH pa0OThI, OJTHOCTHIO PACCUYUTATHCS ¢ OMOIMOTEKOM.

2.3. budanoreka o6si3ana:

2.3.1.MadopmupoBaTh  TONB30OBAaTENEH O  BCEX  BUAAX  NPEAOCTABISIEMBIX  YCIYT;
2.3.2.006ecrieunTh MOJIb30BATENSIM BO3MOKHOCTh TIOJIb30BAaThCS BCEMHU pecypcamu OUOIHOTEKH.
2.3.3.®opmupoBath (QOHAB OUOIMOTEKM B COOTBETCTBHM C 0OOpa3oBaTENIbHBIMM IIPOrpaMMaMu
IIKOJIbI, UHTEPECaMH, MOTPEOHOCTSIMH U 3alPOCAMU BCEX KaTErOpUid MOJIb30BaTENeiH;
2.3.4.3HaKOMHTH  TIOJIB30BATENCH C OCHOBAaMH OWMOJIMOTEYHO-MH()OPMAITMOHHOW  KYJIBTYPHI,
2.3.5.Co3pnaBath u HOJIICPKUBATH KOoM(pOpTHBIE yCIIOBUS 00CITy KHBaHUS;
2.3.6.006ecnieunBaTh palMOHAIBHOE, COOTBETCTBYIOUIEE CAHUTAPHO-TUTMEHUYECKUM TPeOOBaHUSIM
pasMelleHre U XpaHeHue HocuTenel nHdpopmarum;

2.3.7.06ecnieunBaTh  KOH(PHACHIIMAIBHOCTh JAaHHBIX O TIOJIB30BATEISIX  OWUOIMOTEKH, WX
YUTATENIbCKUX 3aMpocax.

3. ITopsinok MoJIb30BAHUA YCJIYyraMu OMOJIMOTEKH.

3.1. lopsok moJib30BaHUA OUOIHOTEKOI (A00HEMEHTOM M YUTAJIBLHBIM 32J710M):

3.1.1.3anuchk oOyuaromuxcsi B OMOJMOTEKY IMPOBOAUTCS HAa aOOHEMEHTE MO CIHCKY Kjacca M B
WHJIMBU1yaJIbHOM MOPSIKE; €1aroroB, COTPYIHUKOB IIKOJIbI, POAUTENEH — MO MaCIOpPTY;
3.1.2.J]IokyMeHTOM, TTOATBEPKIAIONIMM MPABO MOJIH30BAHUS OMOIMOTEKOM, SBIISETCS YUTATEIbCKUN
dbopmynsp. TlonpzoBaTens 00s13aH 3aCBUIETENHCTBOBATh MOJMUCHI0 HA YUTATEIHCKOM (QOopMyIsipe
03HAaKOMJIEHHUE C MPaBUJIAMH 10JIb30BAHUS U 0043aTE€IBCTBO UX BBIIIOJIHATS;

3.1.3.Yuratenbckuii ¢popmynsap QuxcupyeT (HakT M JaTy BBIIAYM MOJIB30BATENI0 JOKYMEHTOB W3
dhonga OMOIMOTEKH;

3.1.4.Tlosnp30BaTens UMeET MpaBoO IMOJydyaTh HAa JIOM He Oojee 5 m3ganuil (6e3 y4yeOHUKOB), JUIs
HaYaJbHBIX KJIAaCcCOB — He Ooiee 3 U3JaHMii;

3.1.5.Cpoku nonp30BaHMs JOKYMEHTAMH:

— y4eOHUKH, y4eOHbIE U METOINYECKUE TOCOOUSI — y4eOHBIN TOJ;

— XYJ0KECTBEHHAs!, HAYYHO-TIOYJIsIpHAsl, IO3HaBaTeNIbHAas IuTeparypa — 10 1 rozaa;
3.1.6.Ilonp30Barenn MOTYT IPOJUINTH CPOK IOJIB30BAHMS JOKYMEHTAMH, €CJIM HAa HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTUX MOJIb30BATENEH;

3.1.7.JlokyMeHTBI, TpenHa3HA4YCHHBIC i1 pabOThl B YWTAJIBHOM 3aje, Ha JOM HE BBIIAOTCS:
— DHIUKJIONIEINH, CIIPABOYHBIC JJOKYMEHTHI BBIIAOTCS TOIBKO JUTsl paOOThI B YUTATLHOM 3aJI€;

— KOJIMYECTBO JOKYMEHTOB, C KOTOpPhIMH pPabOTaeT IO0Jb30BaTellb B YHUTAJIBHOM 3ajie, He
OTrpaHUYNBACTCSI.




3.2. [Topsaaok BbiauM y4eOHMKOB M y4eOHBIX IIOCOOMIi:
3.2.1. Tlopsimoxk BbIZAYHM Y4YEOHHMKOB M Y4YeOHbIX IOCOOMIi B HAYaJbHBIX KJaccax:
3.2.1.1.YyeOHuky BBLIAIOTCS B Hayajle ydeOHOTO ToAa Ha KJIACC MOJ MOJMUCH KJIACCHOTO
pykoBoauTens; GakT Boigaun GUKcUpyeTcs B OJlaHKe BbIAAUU YYCOHHUKOB;
3.2.1.2.00yuaroniiecsi MOJNy4a0T YYEOHHKH y KIACCHOTO PYKOBOJIUTENSA. B HCKIIOYUTEINBHBIX
ciydasx oOydaromuecs (IOJKHHKM, BHOBb IIOCTYMAIOUIME M TIp.) IMOJYYalOT YYEOHUKH Y
oubnuorekaps;
3.2.1.3.B koHIle y4eOHOTO roja oOydYaroIIHecs CAAIOT BCE YUYEOHHUKH KIACCHOMY PYKOBOIUTEIIO;
3.2.1.4.1lpu BBIOBITUM M3 MIKOJBI OOydaromuecs: 00sf3aHbl CIAaTh BCE y4YEOHHKH B OMOIMOTEKY.
3.2.1.5.Y4eOHple moCcOOHMs, MpeaHA3HAUCHHBIE IS padOThl HAa ypoKax B Y4YeOHBIX KaOWHeETax,
BBIJIAIOTCS] Ha BECh YUE€OHBIN TOJ MOJ JUYHYIO MOANUCH 3aBEAYIOIINX KaOMHETaMH, KOTOPbIE HECYT
OTBETCTBEHHOCTb 32 UX COXPAaHHOCTb.
3.2.2.11opaaok BbIIAYM Y4eOHMKOB M  y4eOHBIX mocoOuii yyamumes S5-9  ki:
3.2.2.1.Y4eOHUKH BBIJAIOTCS Tepe] HadajJoM Yy4eOHOro rojaa Mo TrpaduKy, YCTaHOBJICHHOMY
OMONMMOTEeKOH, TOJ JHWYHYI0 TMOANUCH oOydaromerocsi; (akr Begaun  (QuKcUpyeTcs B
WHIUBUAYATbHOM OJIaHKE BbIIa4l Y4eOHUKOB;
3.2.2.2.B koHIe y4eOHOTO rojia 1Mo rpaduky, yCTaHOBICHHOMY OHOJIMOTEKOH, 00yJaroImuecs claroT
BCE YUCOHHMKH pabOTHUKY OMOJIMOTEKH,
3.2.2.3.Brijaua  HEOOXOAMMBIX YYEOHHKOB Ha JIETHHUH Nepuos (PUKCHPYETCS B YHUTATEIBCKOM
dbopMyIspe Mo INYHYIO MOAMUCH 00YyYarOIIerocs;
3.2.2.4.00yuaromuecs BBITYCKHBIX KJIACCOB Iepe]T NOTYyYSHUEM TOKyMEHTa 00 OKOHYaHUU y4eOHOTO
3aBelleHUsl O00s3aHbl TOJHOCTBIO PACCUUTATBCA € OMOMMOTEKOH. DTOT (akT MOATBEp)KIAETCA
paboOTHUKOM OMOIIMOTEKH.
3.2.3. Ilopsinok BbIIA4YM y4eOHBIX MOCOOMH YUYUTEIAM HIKOJbI:
3.2.3.1. YuebHble nocoOus, npeJHa3HAYeHHbIE JUIsi paboThl Ha ypoKax C KJIaccoM, BBIIAIOTCS B
KaOMHEThl MOJ JIMYHYI0O MaTepHajbHYIO OTBETCTBEHHOCTh 3aBEAYIOIIMX KaOMHETaMH Ha BeECh
y4eOHBI ro/I.
3.3. ITopsinok padoTel ¢ y4eOHMKAMH M y4eOHBIMH NOCOOUSIMHU

B nensx obOecniedyeHuss COXpaHHOCTH OMOIMOTEYHOro (hOHAA yCTaHABIMBACTCS CIEAYIOLIUI
MOPSAAOK PaOOTHI:

1. Ydyammmcsi mKoJbl BBIJAETCS MO0 OJAHOMY KOMIUIEKTY yUYE€OHMKOB Ha TEKYIIUN y4eOHBbIi
roJ mo rpaduky paboThl MIKOJBbHON OMONMOTEKH (BblAaua YYEeOHHUKOB 3a MPEAbIAYIIME KIIACCHI C
L[eJIbI0 TOBTOPEHUS yUeOHOI0 MaTepHalia BbIIAETCS 110 COTJIaCOBAHUIO C OMOIMOTEKON PpHU HATMYUU
CBOOO/THBIX KOMILIEKTOB).

2. Yyamuecs: OAMUCHIBAIOT KKl YICOHHK, TTOTyYSHHBIA OT MIKOJbHON OMOIHOTEKH.

3. Y4eOHHMKH JOJKHBI UMETh JOMOJIHUTEIbHYIO ChEMHYIO OOJO0XKKY (CHMHTETHYECKYIO WIIH
OYMaXKHYI0).

4. Ywyammecs MOJDKHBI BO3BpalllaTh INKOJbHbIE YYEOHHMKHM B ONpPATHOM BHIe. B ciyuae
HEOOXOIMMOCTH YUaIIHecs UX PEMOHTHUPYIOT (IMTOAKIECUBAIOT, IO TIHIIAIOT).

5. B ciaydae mopuu MM yTepu y4eOHON KHUTM POAMTENM YHAIMXCS JOJDKHBI 3aMEHUTh MX
UICHTUYHBIMU.

6. Ilpu cade MKOIbHBIX Y4eOHUKOB HEOOXOMMO YUUTHIBATh CIIEAYIOIINE CPOKH:

1 - 4 ximaccee! — 10 24 Mas

5 - 8 -e kmaccel — 1o 30 Mas;

9 -it k;macc — 0 20 HroHS.

OO0s3aHHOCTHU KIACCHBIX PYKOBOJIUTEIEH:

1. B Havane y4eOHOTO T0/1a KJIACCHBIN PYKOBOIUTENH O0s3aH:

MOJyYUTh KOMIUIEKTBI YYEOHUKOB B OHOIMOTEKE, TMOATBEPAUTH IOTYUYCHHE
MOJIKCHIO B )KypHaJe BbIauu Y4eOHUKOB I10 KJaccaM;
MPOBECTU OeCeqy-MHCTPYKTAX YYalluXCs CBOETO Kiacca O IMpaBHJIaX IMOJb30BAHHS
LIKOJIbHBIMHU Y4eOHUKaMU;




BBIJJaTh YYEOHUKH KJIacCy 1O BEIOMOCTH.

2. B koHIle y4yeOHOro To/a KJIACCHBIM PYKOBOJHUTENh JOJDKEH OOECIIEYHTh CBOEBPEMEHHYIO
clady y4eOHMKOB CBOETO KJIacca B HIKOJBbHYIO OMOJIIMOTEKY B COOTBETCTBUH ¢ rpadukoM. B ciyqae
HEO0X0IUMOCTH 00ECTIEYUTh PEMOHT YYECOHUKOB.

3. PoauTtens wnm 3aKOHHBIM NPEACTaBUTENF HECYT OTBETCTBEHHOCTh 33 KOMIUICKTHI
y4eOHUKOB, MOJIy4YeHHBIE B IKOJIHLHON OMOJIMOTEKE B TEYCHHE BCETO YUeOHOTO roja.

4. KiaccHBIN pyKOBOJIUTENb OCYIIECTBISIET KOHTPOJIb 332 MX COCTOSTHUEM.




